GLOSSARY OF TERMS
Approval Process: Potential Faculty initiates and Chapter Honor nominees to be initiated or elevated have to be approved by the District Councillor and National Office before a Form 2 is input into the online ordering system.  (In accordance with the Constitution and Bylaws (Article I, Sections 3 (Faculty) or Section 4 (Chapter Honor) and the PAROP (Articles II, Membership A-D and Article VIII (D&E).

Beginning & Ending Date: (Form 4) New Chapter Officers—Beginning date is the day a new officer starts his/her tour of term as an officer.   Ending date is the last day for his/her this tour of term as the officer.
Chapter Honor Member: This is a person who has been a registered professional engineer for at least 10 years and is working in the Civil Engineering field. This person must also have been approved by the District Councillor and National Office in accordance with the approval process.  This person can be initiated if not a member or elevated if a member.
College Address: This address is where a potential member is living while they are attending that college.

Elevate: A Chi Epsilon member can be elevated to the position of Chapter Honor member if the member meets all the qualifications set forth in the Constitution & Bylaws and the PAROP.  It doesn’t make any difference if this person was initiated originally at the current chapter or another chapter.  The criteria for this can be found in the PAROP, Article VIII, D (7&8).
Email Address: The one that is used most often. (required on all form 2’s)

Faculty Member: Person who is currently a member of the Civil Engineering Dept. and is eligible to become a member of Chi Epsilon.  Must have been approved by the District Councillor and National Office.
Forms: 1 – Official Order Form;  

1a – ordering Certificates; 

1b – ordering Keys; 

2 – Official Membership Form; 

3 – Scholarship Certification – upper 1/3 status approved by Faculty Advisor; 

4 – Chapter Personnel form for new chapter officers; 

5 – Participation Confirmation Form – Initiate completed entire initiation ceremony and is now a member instead of pending; and 

7 – Initiate could not complete the entire initiation process but is still eligible to complete at a later date…not a member but is still in the system as pending (awaiting to be initiated). 
General Number: Each person that becomes a member of Chi Epsilon is assigned a number which identifies them in the organization.

Initiate:  Any candidate that qualifies to become a member of Chi Epsilon in accordance with the Constitution & Bylaws and PAROP (i.e. Undergraduate Students, Transfer Students and Second Degree Students, Graduate Students, CE Alumnus, Faculty, or a Chapter Honor) for the very first time.
Initiation Scenario:  The process a chapter must follow to prepare to initiate or elevate the persons each semester.  There are 10 possible scenarios, depending on the categories of persons who will be initiated or elevated.

Individual Chapter Number (ICN): Every person who is initiated into a particular chapter is automatically assigned a number that identifies their place in that chapter. (ICN is 27 that means that person was the 27th person be initiated into that particular chapter.) 

Phone Number: Where you can truly be located. (required on all form 2’s)

Replacement Certificate: (a) Person is still attending university and has lost certificate;

(b) Chapter misplaced a certificate for a person who was to have been initiated earlier but wasn’t or wants a certificate with correct initiation date; or (c) name is misspelled. 
Replacement Key: (a) Person is still attending university and has lost key or (b) engraving is incorrect.

Schedule an Event: Date that the chapter has decided to hold its initiation ceremony for new members. 
Unauthorized Initiation: Any time a chapter holds an initiation ceremony without first receiving an Official Authorization Notice via email from the National Office.
